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To / Recipient Name Organization / Department

Recipient Fax Number Recipient Phone Number

From / Sender Name Sender Organization

Date Total Pages

Including cover sheet

Sender Phone / Email

Subject / Routing Note

Message / Document Description

Document-routing reminder
Before sending, confirm the intended recipient and fax number. Use a cover sheet and your organization’s approved 

privacy practices. Fax is not monitored for emergencies, urgent safety concerns, or time-sensitive materials.

Confidentiality notice
This fax and any attached materials may contain private information intended only for the named recipient. If you received 

this transmission in error, do not review, copy, distribute, or retain it. Please notify the sender and securely destroy all pages.

Pathway Clinical Group · San Diego, California · 619-619-789-1235
This template supports document routing and does not itself guarantee secure transmission or a response.


